Kitchen Checklist		
			
Rcvd by office_________ (Initial)    Name of the reservation:______________________ Date:_______


The responsible party must check each item on this list after the event and return this checklist to the church office or black mailbox by the door within 24hrs following the event. Once the checklist is received you may pick up your deposit at the church. Please pick up your deposit within 3 weeks. Deposits left over 60 days will not be returned.

· Clean high-touch surfaces: counters, carts, tables, chairs, all doorknobs, light switches.
· Clean with the products provided in room.
· Disinfect with product provided.
· Hand wash encrusted pans and utensils and then wash them in the dishwasher.
Before your group leaves:
· Turn dishwasher off.
· Clean oven and remove any spills.
· Wipe stove burners and grill clean. No cleanser on the grill, PLEASE!
· Empty and clean drip pans below burners and grill.
· Clean all surfaces of the microwave oven.
· Remove all food debris from sinks, wash with cleanser and dry.
· List breakage, pests, equipment problems and supplies needed.
· All items listed have been checked before leaving.
· Sweep and mop the floor if needed.
· Empty garbage cans in the dumpster in front of the FISH building. Limit 2 bags. if more take extra ones home. Replace bags in the trash cans.
· Return tables and chairs as previous fund. (see the photo on bulletin board). Put extra tables and chairs back in the closet.
· Note any damage or problems below.
· Turn off lights, lock door and return the key to the key box.


Date Signed: _________________
Signature of the Responsible Party: ___________________________________________________

